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ENGLISH VERSION

Instructions : (1) Give answer of all questions on basis of internal
options.
(2) The right side figures indicate marks.

1 Explain the concept of Cell, Cell Range, Worksheet and 20
Workbook. State its importance.
OR
1 Explain the procedure of making workbook and worksheet, 20
editing and printing of the same in Microsoft Excel.

2 Give introduction of various methods for charts creations 20
with the help of chart Wizard.
OR
2  Explain in detail below functions in Microsoft Excel. 20
(any four)
(1) Row and column
(2) Range and Worksheet
(3) Inserting and Deleting
4) Copy and Paste
(®) Cell formatting
(6) Moving data in cell

3  Explain the below functions : (Any Five) 10
@ Max and Min
@) Sort and filter
(1) Mean and Median
@v) Conditional Formatting
(v) SUM and Average
(vi) Merge and Centre.
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